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x>ivision  of  iicononics 
Instmctions  J^or  Irilling  Schedalcs 

Gon.jral  Inst  met  ions 

The  pu:njosc  oi  the  investigation,  zhe  type  of  family  to  be  studied, 
and  "0X13  suggest •:; a  mothod  of  approach,  arc  descrihed  in  the  letter  sent  to 

^i-l'-vays  explain  the  purpose  of  the  study  to  each  homemaker  "before 
attcirpting  to  fill  the  schedule.    Stress  the  fact  tha'c  all  information 
is  strictly  confidential,  and  that  it  is  being  collected  for  scientific 
research  the  ob;]>..ct  of  which  is  to  help  the  horneriia>A.r  with  her  financial 
pro bl ens*    Use  a  pencil  that  v/ill  give  a  solid  black  marl^:, v-ill  not 
smudge  easily,  and  that  has  a  rubber*     fo  not  correct  a  word  or  figure 
by  v/riting  over  it,  bat  eras..-  and  rev/rit'..  it»    hevur  use  ditto  marks 
for  repetition  of  arnierals.     Lo  not  v/rite  'M^"  or  "  ^"   in  columns  for  price 
or  total  value ♦    Ali^^ays  use  a  clear  decimal  point  and  fill  in  tv.^o  places 
for  cents,     ijxample,  7»00;  or  •^iS* 

JLvery  item  in  the  schedule  should  have  a  definite  answer.     If  the 
hom.,njaker  isn't  willing  to  answer,  write  "  Eef "   in  proper  space;   if  un- 
able to  answ^^r,  -'^rite  "tin.'' 

The  X's  throUigliout  the  schedule  indicate  that  the  spaces  in  coluims 
v;hcre  ul  occurs  are  not  to  be  filled  in  by  schedule  taker* 

Sojne  qi?x-stions  on  the  schedule  m.ay  be  answered  with  Yes  or  l:o» 
V/hen  answering  such  inquiries  enter  - '/  for  Yes,  or  21  for  iJo, 

Use  notes  for  the  purpose  of  e.eplainu'g  or  verifying  the  unusual . 
They  should,  be  placed  either  at  the  bottom  of  the  page  or  on  the  opposite 
blank  sheet ,  and  sho^uld  bear  a  number  or  letter  corresponding  to  the  in- 
quiries to  v;hi ch  they  apply, 

Som.e  -Def  in 1  ions 

i'vmily  means  -j,  group  of  persons  supported  by  a  common  income,  re- 
gardh..e;?.  of  ^.^h ether  tney  are  all  relat.„d  by  blood  or  marriage*     Ihe  vari- 
ous mehjbers  of  Uie  family  may  or  ma.y  not  contribute  all  or  part  of  their 
ee.rnings  to  this  common  fund. 

A  Household  means  all  the  iDersons  sheltered  in  one  dvfellmg  and  fed 
from  one  kitchen.     It  n.aj^  incluac,  in  oiddition  to  the  family,  boarders 
and  hired  helpers « 

Pami^ly  Income  includes  earnings  and  incomie  from  all  sources  of  hus- 
band and  of  homeinal^or,  all  sums  paid  by  boarders  a.nd  lodgers,  and  amomits 
paid  by  chilcii'jn  into  the  general  family  fund, 

G-ifts  to  the  lajTiilyj     ^diere  the  family  has  received  gifts  of  food, 
clothing,  or  other  articles,  enter  in  proper  place  the  amount  and  esti- 
mated value  with  entry  clearly  marked  "G-iit.''     e-iits  of  useless  articles 
which  the  lamily  would  not  have  purchased  ha.d  the  gift  not  been  made, 
should  not  be  considered 
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Gifts  iiiade        the  ia-'iily  to  one  of  its  own  memlDerG,  list  under 
appropriate  heading,  as  Clo^hes^,  Books,  etc. 

Gilts  to  Individaals  Outside  the  -baiiiily*     I'l/here  individuals  out- 
side the  household  are  supported  vhoily  or  in  part  from  the  family  income, 
enter  Lhs  arf;Ount  sent  to  such  individuals  during  the  year  on  page  8  under 
"Gilts  tD  Individuals  Outside  the  I'arnily*" 

Page  1 

Pamilv  Census. 

List  all  sons  and  daughters  "by  name  according  to  age,  he  ginning 
with  the  oldest*  and  including  those  not  living  at  hoKe  as  v/ell  as  those 
at  ho.:"-e,     v-nen  child  at  hon'.e  pays  hoard  and  pays  for  clothes  and  other  ex- 
penses out  of  nis  0T,/n  pocket,  circle  name* 

Others  >     Enter  relatives  or  friends  who  have  lived  in  household 
during  the  y^ar  for  at  lease  t;io  v/eeKS,     Show  rela.tionship  to  homemaker, 
as  lather,  i chher-in-la.w ,   son- in- la?,  hy  abbreviations  as  "i'",  "PI",  "Si", 

M.eals  Only<,     hnter  nuU'Der  of  hired  men  and  wom.en  >  or  boarders* 
Check  whether  they  usually-'  ta^e  one,  two  or  three  meals  per  day,  and  enter 
length  of  tii-'ie  in  household  in  terius  of  months » 

ShO'uld  there  he  any  others  who  do  not  qualify  in  these  classes, 
list  belov;  aixd  explain  clearly  their  status  in  tne  family, 

Guesus .  Inoer  to'cal  nuiuber  of  meals  served  to  gu.es ts  during 
year,  listing  adults  and  children  separately. 

Age,  Riter  age  at   che  nearest  birthday, 
.-  Schooling.  Por  eacn  i;.ember  of  the  family  enter  highest  grade  - 
attained,  as  "  V'g"   (seventh  grade),  "4h"   (fourth  year  high^  school ) ,  "3col" 
(third  year  college).     Place  ciieck-mark  in  column  headed  "Present  Occupa- 
tion"  to  show  continuance  in  school  or  college  during  the  year  the  schedule 
is  taken* 

hind  of  Traiiuing-,     If  special,  enter  Kedicine,  Law , /Homemiaking, 
or  a  similar  term.» 

Page  2 

Pood  furiiished  by  the  Parm  or  Garden,  and  Purchased  for  Household  Use> 

Check  source  —  farm  or  garden,  or  both,    Ootain  quantities  as 
homemiaker  can  best  give  them,  whether  by  day,  week,  m.onthj  or  year,  but 
always  enter  the  amount  per  year,     Ihe  value  column  should  not  be  filled 
in  during  the  interview,     Inis  '■ill  be  done  at  the  Bureau, 

If  the  hom.emaker  has  definite  ideas  as  to  the  price  per  unit  of 
the  various  items,  enter  her  q_uo t at ionr. .     Por  furnished  goods  the  prices 
should  be  "chose  which  sh^  would  have  ia.?.d  to  pay  for  the  article  if  bought 
at  the  place  where  she  purchases  simjilar  goods »     Price-lists  obtained  from 
iDcal  merchaiits  will  aid  in  checking  the  prices  given  by  the  homemiaker, 
or  in  filling  in  prices  per  ^Jinit  column  where  she'  is  uncertain  of  them* 
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Live  -  Drsssed,     UrosL  out  the  one  net  l^-eing  used,  or  if  both  are 
used  indicate  cle'^ii"    yiich  ii,^ure"  refers  to  each  in  the  anioun't  column* 


,   ■   Page  5       ''.  ' 

Ii3.od,  -  Ihii;!..  '  '      '  ■' 

.£.nT.e.:  "  3u  (bushels) ,  •  "         (pecks)  ,''Lb"    (pounds)  ,  "  Sun"  (bunches), 
"Jcz''    (.dozens),  ''-it"^    (quarts),  etc.,  in  unit  colmrn. 

'^feeeks  in  Season «     jint e-r  here  approximate  nu ruber  of  'jeeks  the  product  '"/as 
used  fresh  irou  the  f  ariu  or  garden »    Under  Amount  per  vveek  and  Per  Year, 
inclucte  the  total  amount  used,  "that  is,  ancunts  preserved  or  stored  as 
r/ell  as  amounts  ued  fresh,  '  Almays  enter  amounts  used  per  year,  using 
Per  ...eel-:  columm  mei  elv  as  a  help  in  obtaining  total  j^early  amoijiit, 

'     Page  4 

Amount  Per  ^'eek.  '  '  ' 

fhis  colu.mi5  as  on  pages  2  and  3,   is  for  the  purpose  of  getting  estimates 
of  total  amounts'  per  year  more  readily,     Al'v/ays  enter  amount  per  year. 

Price »  '     '  \ 

'inere  prices  cannot  b'e  given  by  the  homemaker,  average  prices  in  nearby 
•stores  of  the  type  '.vhich  she  patronizes  iuay  be  o.pplied  later. 
Total  Cost. 

i'his  coluimi  will  be  computed  af  the'  Bureau  from  yearly  aniounts  and  prices. 
Household  Operacing  Expenses. 

'.'Viiere  tne  auto  is  used  for  both  household  and  business  (for  example,  on 
a ' farm  or  in  a  dccto r '  s  family) ,  designate  the  percent  of  the  total  aniount 
rhich  should  be  chargeci  to  household  or  fam.ily  use  in  Percent  Household  Use 
colurmi* 

Purnished  ^  v.ood^/pobs.   Ice«       '        '"  ' 

Valu3  ac  price  i7hich  ?/oiild  have  been  paid  if.  family  had  bought,  following 
the  ■■■usual  purchasing  habits  ci  the  cojinTuni ty.     Value  wood-  as  cut  ready  for 
use,  un'Iesfy  cut  by  uen  hired  by  the  month  whose  wages  have  been  listea  else- 
where #  '   .    '  '  .      '    -  . 
Elect ricitv.                ■    ■    '                                .  •  . 

If  Operated  by  o.'ai  pla^it ,  if  possible  enter  name  of  plant  on  margin  and 
specify  w'ii ether  kerosene  cr  gasoline  is  used  in  its  operation*    This  •^■ill  some- 
tim.es  emplE  in  tne  large  ciuantity  of  these  luels  used* 
G-asoline  > 

Inter  here  ;.iuantity  used  in  the  house  or  for  the  gasoline  engine  when 
pumping    -iter  for  household  use  or  ranning  the  washing  machine  or  lighting 
plant*    Tmc  ..-quantity  used  for  the  auto  is  eht&redd  under.  Auto ♦ 
Insurance  on  3uji\iture'  and  mouiionient . 

If  possible,  give  cost  of  premium;  for  one  year  instead  of  for  a  term;  of 
years  over  wxiicn  policy  x...ay  be  carried*    Other /ise  designate  .tero}  of  years 
with  to tal  premium  paid.     If  amount  of  prewiiurn  is  not  laiown,  get  amounit  of 
the  polic:,'"  or  any  otner  inf o rr.:.ation  :'hicn  can  be  obtained. 
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Auto  ; 

License  includes  regis  tra.'.  ion  and  driver's  license* 

Paid  Hcusel'iold  Labor , 

J'or  each  person  emplovedj  sta.te  kind  of  '.-^ork,  as  washing,  care  of  child-., 
e,eneral»     Give  amount  joa^d  each  per  year*     If  not  full  time,  give  number  of 
days  per  v/eek  and  numoer  of  r/eeks  per  year  during  v/hich  person  was  employed* 

Pages  5,  6,  and  7 

Clothing, 

Use  a  coluim  for  each  meml)er  o.f  the  family  living  at  home,  as  list- 
ed on  page  1,  regardless  of  whether  or  not  the  individual  pays  for  some 
or  all  of  his  clothing  expenses  out  oi  his  own  pocket.    State  the  amounts 
paid  out  of  other  than '  family  income*    Also,  have  a.  column  for  each  child 
at  achool  whose  clothing  expenses  are  paid  for  "by  the  family, 

iit  the  top  of  each  colujm  enter  name  and  age  of  person  whose  cloth- 
ing is  Leing  listed* 

In  the  first  f  or  number,,  column  for  each  person  enter  the  proper 
line  the  number  of  the  articles  of  clothing  listed  on  that  line  which 
were  "bought  or  made  during  the  year*     In  the  total  cost, column,  enter 
the  total  cost  of  the  nu-^nLer  of  articles.     For  example,  if  two  pairs  of 
shoes  were  tou^it  at        a  pair,  and  one  pair  at  ipS,  enter  3  in  the  nui'al)'^ 
er  column^  and  18.00  m  'che  total  cost  column.     For  the  clothing  prices 
the  toial  cost  column  -jjidcr  Purchased  and  under  Hom;eraadc  must  he  filled 
m  while  the  schedule  is  "being  taken. 

In  the  case  of  garments  "^hich  were  not  bouglit  readjTnade  hut  -.'ere 
made  by  someone  wno  was  not  paid  for  the  work,  the  cost  of  the  garmients 
includes  the  cost  of  material  only.     Enter  in  homemade  column  and  mark 
"ii'i"  after  nuLiher  to  indicate  material  only. 

In  the  case  of  garments  V7hich  were  made  to  order  by  a  seamstress  or 
other  person  who  was  paid  for  the  work,  find  out  what  was  paid  for  the 
makiTig  if  possible  and  add  to  cost  of  material,  and  enter  in  purchased 
,  column^     I'hen  the  homjemaker  is  unable  to  estimate  even  roughly  hoxv  much 
of  the  total  amount  paid  for  making  several  garmjents  should  be  charged 
to  each  kind  of  garment,  or  to  each  person,  the  amount  paid  should  be 
entered  on  the  line  in  .the  middle  of  page  6  -under  "Sewing—  Paid  labor*" 
Ivialie  a  special  entry  tor  each  member  of  the  family  concerned,  if  possi- 
ble*   Otherv/ise-,  enter  a  lum.p  sum  and  indicate  by  checks  in  the  proper 
columns  the  persons  for  whom  the  payment  was  made*     In  these  cases, 
since  the  cost  of  the  miaterial  onl^  is  entered  in  the  column  for  each 
individual.,  it  i/ill  be  listed  under  homemade  and  m.arked  "  • 

i'>hen  articles  of  clothing  are  paid  for  by  a  son  or  daughter  out  of 
their  own  pocket  and  not  out  of  fairjily  incomiC,  circle  the  am.ount  so  paid. 
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Page  8 


Expenae!;.  lor  Ecaltn,  JJcvclooi  .ent ,  and  Personal  Items, 

Inter  name  oi'  eac'i  son,  dau^diter  and  other  person  living  in  the 
family  J  and  of  sons  and  daughters  at  school  'but  supported  out  of  family 
in  CO  lies 

(jhcn  a  son  or  daugh.ter  living  at  home  pays  for  some  of  these  arti- 
cles or  services  for  h  ins  elf  out  of  his  o^^n  pocket  and  not  out  of  the 
general  family  income,   circle  the  amount  so  loaid. 

luiorever  possihie,  enter  the  aanount  spent  on  each  individual  for 
each  item*     If  homemaker  can  give  only  a  total,  enter  under  family  as 
whole  column  and  ijiace  check  in  colmm  of  each  individual  sharing  in 
the  expenditure ^ 

Other  Expenses  —  Insurance . 

Insurance  is  entered  in  the  proper  column,  as  Life,  Endowment,  Accident, 
Health  J  and  also  the  amount  paid  in  prem.rums  each  year  for  each  persons 

Rent . 

Enter  amount  paid  per  year*     where  this  includes  heat  or  ligtit  or  "/ater 
or  janitor  service,  note  the  fact* 

Taxes  on  Porsonal  Property  and  income  Taxes. 

Include  here  all  taxes  paid  except  on  nouse  and  lot,  and  on  any  business 
i7hich  is  separate  from  the  family  household* 

Payments  on  House* 

If  possible,  separate  principal  and.  interest  e,     If  homemalvcr  cannot  do 
this,  get  size  of  r.:ortgage  and  rate  of  interest,  and  separation  ^.vill  he 
made  in  the  office* 

Paid  Eehts- 

Enter  here  only  deots  vkiich  have  accumiulated  from  previous  years,  and  do 
..mot  include  payments  on  dehts  connected  v/itn  "business  or  i-ith  the  m^ort- 
gage  on  the  house « 

House  Value ^ 

if  homemaker  has  a  deiinite  idea,  use  her  figure*     Base  value  on  v/hat 
property  is  selling  for  in  the  neiglilDO  rhood.     fo  not  use  a  forced  sale 
or  tax  valuation  as  the  "basis » 
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